
STEPS FOR AIF ISIN GENERATION  
  
STEP 1: 

Select Instrument Alternate Investment Fund  

s

 

 

 

STEP 2: 

1. Enter the issuer code and Investment manager details to proceed to next page. 

 



 

 

 

 

STEP 3: 

Select Appropriate option new scheme / Existing Scheme Isin  

 

In case of New Scheme   

1. Kindly provide a request over the mail to add the scheme name with PPM /Term sheets 
to NSDL team. 

2. Select Add new scheme and process further. 
3. Post selecting tab new scheme - Select Capture isin tab. 

NOTE : Kindly provide a request over the mail to add the scheme name 
with PPM /Term sheets to NSDL team. 

 

 

 

 

4. Fill information under Isin creation field   



 

STEP 4: 

1.  All details which is * marked is mandatory  
2. For the scheme name start typing in the scheme name panel and select from drop down  
3. For close ended scheme dates are mandatory, in case of open-ended scheme date field 

shall be left blank. 
4. Note: Class & Series should be mentioned directly no class or series word to be 

mentioned in the box 
EG : CLASS A then it should be mentioned as direct A 
          Class A SUB CLASS A1 should direct be mentioned as A1 OR A SUB CLASS 1 
          Series 21 Should be mentioned as 21 directly. 

       

 

 

5. Security short name and SMS name should be below 16 characters -should be a 
combination of scheme name class and series. If Scheme name and Trust name is 
same then mention class and series  
Eg : 1- GFH TRUST ABC scheme class a series 1 – then mention -ABC CL A SR1 
          2- ABC TRUST ABC scheme class a series 1– then mention - CL A SR1 



6. For differential rights fill details in the columns as per the headers and if the differential 
rights are not available from the below options select others and mention details in the 
comment box of others. 

 

 

 

If differential rights are not available in the selection kindly tick others and mention the details 
there . 

 

 In case of existing scheme:  

1. Kindly select the correct scheme name from the existing list  
2. Upon selection of correct scheme name, existing/available isin of that scheme will be 

displayed. 
 



 

 

3. Issuer user is required to certify / confirm that isins for the requested class / sub class  
are not available or issued (Select checkbox) 
 

 

Step 5: 

1. Choose type of connectivity  
2. Search RTA name and select from dropdown post selecting RTA name, RTA ID shall get 

populated. 

 

 

 

 

 

 



3. In case of Additional RTA: Tripartite agreement is required to be uploaded.  
4. Once the RTA details are entered details in Address where Depository Participants must 

send physical dematerialization requests would be auto populated. 

 

 

 

STEP 6 : 

1.Once all the above details are entered, click next and move to next page  

2. AT second page documents are required to be uploaded  

• PPM: (only to be uploaded once or to be upload the newly amended PPM at the time of 
isin generation, if not amended no need to upload for second time of isin generation ) 

• DECLARATION In case of introduction of Sub class /series  
• Tab to upload any other necessary document  

 

 

 

 



STEP 7 : 

 

 

 

1. Once Maker approves, will move to checkers que. 
2. Checker should select from Document Acceptance Status from dropdown  
3. Checker should check all the details, if all the details are proper then should 1st generate 

MCA form,2nd Approve, 3rd sign and approve. 

 

 

IMPORTANT : 

1. Once the isin request is completed by issuer maker, the same request must be 
approved by Issuer checker. 

2. Upon approval by Issuer the request will be transmitted to RTA Maker & checker for 
approval. 
 

Note : Issuer checker and RTA checker should always have DSC login  

 

Mandatory Documents to Upload: 

1. PPM 
2. Declaration for any sub class /series / FV if necessary. 
3. In case of Angel fund scheme name should be as per term sheet and term sheet 

upload is mandatory. 

 

 


